	ACTIVITY BASED RISK ASSESSMENT FORM 


	NOTE:

· The purpose of this form is to that students are aware of the hazards and how to control the associated risks that may affect their health and    
               safety while  abroad.
· This Risk Assessment (RA) form must be completed and submitted A MONTH before travel.
· This RA form should be completed in discussion with your Program leader/Supervisor/ DY facilitator
· Please ensure that you submit the following documents along with this form before verification.

i)  Safety Management Plan

ii) Parental Consent and Indemnity Form

iii) Next of Kin details

· After approval, please share this risk assessment with everyone who is travelling within the same group.



	SECTION A : DETAILS OF PARTICIPANTS AND PROGRAM

	Name of Participant/s travelling :

(Please use extra paper if there is insufficient space)
	i.

ii.

iii.
	Student ID No:
	i.

ii.

iii.

	Faculty/Institute/Academy/School:
	

	Dates of travel:
	
	Location and Country  of Event:
	

	Program activities:
	[image: image1.jpg]


         DY-SEP            DY-SAP                   DY-Internship

        DY-COP            DY-Incubation              Postgraduate

          Others, please specify:    


	Duration of trip: 
	


	SECTION B: RISK ASSESSMENT – Please identify which activities and its associated hazards are relevant to the program you are attending. Ensure that you read the risk control and share it with your group. Any irrelevant activities and hazards can be deleted. You are welcome to add any hazards associated with your activities if it is not listed here

	HAZARD IDENTIFICATION
	HAZARD ASSESSMENT
	RISK CONTROL

	DESCRIPTION/ DETAILS OF ACTIVITY
	HAZARDS
	POSSIBLE ACCIDENT/ III HEALTH & PERSONS-AT-RISK
	SEVERITY 
	LIKELIHOOD (PROBABILITY)
	RISK LEVEL 
	RISK CONTROL
	PERSON RESPONSIBLE 
	BY (DATE)
	RESIDUAL RISK

	GENERAL ACTIVITIES

	Travelling

Travelling
	Travelling by air

- Poor maintenance

- Mechanical failure

- Engineering failure

- Pilot error
	Motion sickness/Air Crash

Minor injury to Death

((Self & Others Passengers)
	3
	1
	3
	• Use an airline company which has a good safety record

Take medicine (anti-emetic) before the journey.

•Observe and conform to both local and international Civil Aviation Safety Rules and Regulation.

•Familiarize with the aircraft emergency procedure

•Walk along the alley of the flight cabin every now and then if permitted.

•Do not read when the plane is taking off.

•Avoid heavy meals, spicy or fatty food before and during travelling.


	Self
	Before/ During travel
	Low

	
	Travelling by land (car/bus)

· Poor maintenance

· Mechanical failure

· Expired driver license
	Motion sickness/ Motor Vehicle Accident

Minor injury to Death

((Self & Others Passengers)
	3
	2
	6
	· Refer to above

· Obey local road traffic rules and regulations and ensure seat belt is worn at all time

· Personally check or check with the organizer to ensure the vehicle to be used  is road worthy

· Participant/s is to have control over the driver (Driving manner e,g Drunk driving, reckless driving)

· Sit where the motion is less. 

· Breathe fresh air if possible. For example, open a car window


	Self/Driver
	Before/ During travel
	Low

	
	Travelling by boat

Poor maintenance

- Mechanical failure

- Engineering failure

-Driver error
	Risk of boat turnover

Drowning

Injury of death to participants


	2
	2
	4
	· Use of life jacket or PFD before boarding the boat

· Get a qualified person to pilot the boat- never attempt to drive it yourself

· Do not overload the boat

· Make sure everyone is seated when boat is in motion

· Follow all instructions and advice from the local guide 

· Do not travel during unstable weather conditions

· Be alert and aware at all times

Check the water table charts prior to trip


	Self/Driver/ Local Guide
	Before/ During travel
	Low

	
	Travelling alone
	Sudden Sickness/ Severe Medical Condition/ Deceived / Kidnapped / Raped (Self)


	2
	2
	4
	· Ensure there is a contact person at the local country to be visited.

· The Brunei Overseas Mission at or the nearest to the country to be visited MUST be informed on the traveler’s details such as arrival date and time, purposes, contact details, accommodation etc.

· Traveler should be provided with details of the Brunei Overseas Mission at the country to be visited

· Advised to have a same gender company as per the Prime Minister Office Circular (Bil. 11/2009).

· Avoid walking alone especially at night and unfamiliar place.

·  Always have someone to accompany either traveling partner or a local friend.

· Assess the country crime or terrorism rate.

Important contact numbers are to be kept handy at all time.
	Self /UBD/ Organizer
	Before/During travel
	Low

	Accommodation
	Fire/Terrorism/ Theft
	Minor to severe injury

(Self & Others)
	3
	1
	3
	· Stay at recommended hotel.

· Familiarize self with building layout and emergency escape plan & procedure.

· Keep important contact numbers (Local contacts, Local Emergency and Brunei Emergency telephone numbers etc.)

· Put important equipment and document in a safe box or make copies and save it in a secure web including passport.

· Familiarize with local situation from the organizer and MOFAT Brunei.

· Advise to visit the following external link; https://www.gov.uk/foreign-travel-advice
· Keep important contact numbers including Brunei MOFAT Hotlines & Overseas Missions


	Self/UBD 
	Before / During Travel
	Low

	Meals


	Health hazard:

Food poisoning

· Hygiene problems in the establishment

· Doesn’t meet HACCP standards
	Diarrhea / Dehydration / Severely ill /Death
	3
	2
	6
	· Make sure to drink clean water

· Drink bottled/canned beverages and eat freshly cooked food.

· Avoid semi-cooked or raw food & check the expiry date.

· Ensure personal hygiene as simple as washing hands etc.

· Make sure first aid kit is stocked with oral rehydration salts

· Bring to local hospital if the condition worsens
	Self
	Before/During meal times
	Low

	
	Health hazard:

Allergic reactions
	Rashes/ Hives/ Breathing difficulties 


	3
	2
	6
	· Student must alert his supervisor and relevant others about his specific food requirement/condition etc.

· Always bring a copy of his medical records when travelling incase he might develop sudden serious allergic reaction

· Bring prescribed allergy medications/anti-histamines.

·  Should you are allergic to a specific type of food, please be extra careful. Ask the ingredient if in doubt.

· Visit the following website for details;

· http://www.independenttraveler.com/travel-tips/safety-and-health/food-safety-how-to-avoid-getting-sick-while-traveling

	Self
	Before/During meal times
	Low

	Networking


	Meeting new people
	Deceived/threatened/Discrimination

Minor to Severe implication
	2
	1
	2
	· Avoid unnecessary high risk activities.

· Be cautious at all time

· Keep important contact numbers in your phone

· Ensure establishment has their own safety guidelines in place. 

· •Whilst on the premises follow their guidelines.


	Organizer/ Self
	While attending the Event
	Low

	INDOOR-BASED ACTIVITIES
	

	Working or attending lectures in the classroom

Or 

Working in offices

Working or attending lectures in the classroom

Or 

Working in offices


	Poor flooring, slippery surfaces, trailing wires and cables
	Slips, trips and fall

 Injury to self and others
	2
	2
	4
	· Move wires and cables away from walking paths

· Be careful where you walk

· Follow building rules

· Damage to the floors should be reported and repaired as soon as possible

	Lecturer/Self
	Before and during classroom activities
	Low

	
	Electrical faults
	Electrocution

Electrical shocks

Fire

Injury or death to self and others
	2
	2
	4
	· Make sure electrical sockets are not overloaded

· Check electrical equipments before use

· Defective equipment should be labelled and set aside to prevent accidental use

· Fire extinguishers should be available in the classroom 

Students should be familiar with the Health and Safety procedures in their host university

	Lecturer/Self
	Before classroom activities
	Low

	
	Fire


	Injury or death to self and others

	3
	2
	6
	· Fire extinguishers should be accessible in the classroom

· Familiarize where the nearest fire exit door or emergency exits door are in the building

· Lecturers or students should know how to raise the fire alarm 

· Evacuate building calmly 

· Keep the contact number of emergency services

Students should be familiar with the Health and Safety procedures in their host university


	Lecturer/Self
	Before and during classroom activities
	Low

	
	People with violent behavior, sexual harassment, bullying
	Affects to physical health

Affects to mental health (stress, depression, isolation)

Injury to others or self
	2
	1
	2
	· Report any suspicious behavior to the lecturer or someone in the classroom

· If anyone harms you, report to your supervisor or lecturer immediately


	Lecturer/Self
	Before and during classroom activities
	Low

	Working in a laboratory

Working in a laboratory


	Working with  hazardous chemicals

Working with  hazardous chemicals


	Chemical burns or injuries

Injury or death to self and others
	3


	2
	6
	· Always wear proper personal protective equipment ie. Lab coats, eye goggles, gloves

· If working with acids and bases, please carry out experiments in the fume cupboard

· Notify the lab personnel in the event of accidents, no matter how minor

· Make sure you know where the safety equipment are

· Wash the affected area  immediately with water when you experience a chemical burn

· Wash your hands when leaving the lab to prevent transfer of chemicals

· Follow the safety rules and guidelines of the host laboratory

· If you are unsure, ask the technician or lecturer for assistance

· There should be a safety briefing before proceeding with laboratory activities.

· Be familiar with emergency procedures of the laboratory

· Make sure you know where the eye wash station, emergency showers, first aid kits, telephones and fire extinguishers are located

· Keep the contact number of emergency services

· Students should be familiar with the Health and Safety procedures in their host university


	Lecturer/Self 
	Before and during activities
	Low



	
	
	Chemical spillages

Injury or death to self and others


	2
	2
	4
	· Alert your lab neighbors and your lecturer

· Small spills should be cleaned up immediately

· Large spills that present an immediate hazard such as fire or dangerously hazardously chemical should be notified immediately.

· Clean up the spill as directed by your lecturer

· Follow the safety rules and guidelines of the host laboratory

· If you are unsure, ask the technician or lecturer for assistance

· There should be a safety briefing before proceeding with laboratory activities.

· Be familiar with emergency procedures of the laboratory

· Make sure you know where the eye wash station, emergency showers, first aid kits, telephones and fire extinguishers are located

· Keep the contact number of emergency services

· Students should be familiar with the Health and Safety procedures in their host university


	Lecturer/Self 
	Before and during activities


	Low 

	Working in laboratory


	Inappropriate waste handling of hazardous chemicals
	Exposure to toxic fumes 

Injury or death to self and others
	3
	2
	6
	· Dispose chemicals accordingly  to the waste storage guidelines

· Neutralize acids before disposal

· Wear appropriate PPE when disposing to prevent or minimize exposure

· Follow the safety rules and guidelines of the host laboratory

· If you are unsure, ask the technician or lecturer for assistance

· There should be a safety briefing before proceeding with laboratory activities.

· Be familiar with emergency procedures of the laboratory

· Make sure you know where the eye wash station, emergency showers,first aid kits, telephones and fire extinguishers are located

· Keep the contact number of emergency services

· Students should be familiar with the Health and Safety procedures in their host university


	Lecturer/Self 
	Before and during activities
	Low

	Working in laboratory


	Fire
	Injury or death to self and others
	3
	2
	6
	· Fire extinguishers should be accessible in the classroom

· Familiarize where the nearest fire exit door or emergency exits door are in the building

· Lecturers or students should know how to raise the fire alarm 

· Do not smoke in the laboratory

· Evacuate building calmly 

· Follow the safety rules and guidelines of the host laboratory

· If you are unsure, ask the technician or lecturer for assistance

· There should be a safety briefing before proceeding with laboratory activities.

· Be familiar with emergency procedures of the laboratory

· Make sure you know where the eye wash station, emergency showers,first aid kits, telephones and fire extinguishers are located

· Keep the contact number of emergency services

· Students should be familiar with the Health and Safety procedures in their host university


	Lecturer/Self
	Before and during activities
	Low

	Working in a hospital or clinic

Working in a hospital or clinic


	Working with needles
	Potential exposure to infections such as blood-borne viruses

Cuts

Injuries to self and others
	2
	2
	4
	· Encourage the wound to gently bleed, ideally holding it under running water

· Wash the wound using running water and plenty of soap

· Don't scrub the wound whilst you are washing it

· Don't suck the wound

· Dry the wound and cover it with a waterproof plaster or dressing

· Seek urgent medical advice (for example from your Occupational Health Service) as effective prophylaxis (medicines to help fight infection) are available

· Report the injury to your supervisor


	Supervisor

/Self
	Before and during clinical activities/ placements
	Low

	
	Moving and transferring patients and equipment
	Back pain and musculoskeletal disorders, 

Moving and handling accidents 

Discomfort and a lack of dignity for the person being moved

Injuries to others
	2
	2
	4
	· The hospital/ units must reduce the risk of injury to staff and people using care services by:

· Avoiding those manual handling tasks that could result in injury, where reasonably practicable

· Take reasonable care to ensure that your actions do not put yourselves or others at risk

· You must follow appropriate systems of work and use the equipment provided


	Supervisor

/Self
	Before and during clinical activities / placements
	Low

	
	Handling of cytotoxic drugs in the workplace
	Occupational exposure can occur when control measures are inadequate ( skin contact, skin absorption, inhalation of aerosols and drug particles, ingestion and needle stick injuries

(Anyone working with patients  receiving cytotoxic drugs)
	3
	2
	6
	· use totally enclosed systems where reasonably practicable

· Issue  personal protective equipment where adequate control cannot be achieved by other measures alone. 


	Supervisor

/Self
	Before and during clinical activities / placements
	Low

	
	Radiations
	Exposure to ionIonising radiations

Long term adverse conditions such as cancer
	3
	2
	6
	· Identify all sources of ionising and non-ionising radiation in your workplace and the risks they pose.Try and reduce any exposure to ionising and UV radiation as far as possible. For example, you may be able to use safer alternative processes or equipment, eg ultrasonic, non-destructive testing instead of X-rays

· Wear  personal protective equipment where adequate control cannot be achieved by other measures alone. 

· You must follow appropriate systems of work and use the equipment provided


	Supervisor

/Self
	Before and during clinical activities / placements
	Low

	
	Working with chemicals and liquid solvents
	Dermatitis in health care

Exposure to outside agents e.g:  (immersing hands into chemical, direct handling of contaminated workpiece,or splashing (eg when liquid or powdery chemicals are mixed or handled and wet work (eg frequent hand washing) which can result in skin  irritation, redness, cracking and blistering 

Injuries to self and others
	2
	2
	4
	· Avoid direct contact between unprotected hands and substances, products and wet work where this is sensible and practical

· Avoid from using the substance/product/wet work altogether.

· Choose the product/substance for something less harmful.

· Use suitable personal protective equipment such as gloves. 

· Use  mild skin cleaning cream that will do the job and washing facilities with hot and cold water.

· Always wash any contamination from your skin promptly.

· Use soft cotton or disposable paper towels for drying the skin

· Protect the skin by moisturising as often as possible and particularly at the end of the day – this replaces the natural oils that help keep the skin’s protective barrier working properly.

· Use suitable pre-work creams.

· Introduce controls (such as tools or equipment) to keep a safe working distance between skin and substances/products/wet work

· Check hands regularly for the first signs of itchy, dry or red skin:

· When skin problems are spotted early, they can be treated, which can stop them from getting too bad.

· Seek advice from a medical practitioner if you suspect that you may have skin problems. Further advice is available on skin check


	Supervisor

/Self
	Before and during clinical activities / placements
	Low

	
	Work related stress
	Affects general and mental health, dizziness, depression, anxiety attack

 
	3
	3
	9
	· Demonstrate good practice through a step by step risk assessment approach

· promote active discussion and working in partnership with your team  to help decide on practical improvements that can be made

· Where possible, you are encouraged to develop new skills to help them undertake new and challenging pieces of work
· 
	Supervisor

/Self
	Before and during clinical activities / placements
	Low

	OUTDOOR BASED ACTIVITIES

	Field activities

	Hazardous climate / terrain and unstable weather conditions


	Major accidents such as fall from heights or death to participants
	3
	2
	6
	· Wear clothing suitable for expected weather conditions. However, be prepared for sudden changes and where possible take a change of clothes.

· Strong winds and cold weather reduce energy levels; take adequate food and drink supplies.

· Wear appropriate walking/hiking shoes

· Watch out for tripping hazards such as slippery stones

· Steer clear from dangerous cliffs or edges

· Consult a daily weather forecast before heading  out

·  Additional walking aids or safety gears or such as safety lines should be considered.

· Ensure there are trained first aiders with adequate supply of first aid kits 

	Self
	Before and during activities
	Low


	Field activities


	Hzardous climate / terrain and unstable weather conditions

	Hypothermia
	2
	2
	4
	· Ensure clothing is appropriate and use a survival suit in extremely cold weather ;  advisable to bring raincoats
· Wear a woollen hat—this significantly reduces heat loss. 

· Wear lots of layered clothing—remove layers to reduce sweating. 

· Wear woollen gloves under waterproof gloves. 

· Eat plenty of food and drink plenty of fluids. 

· Consult a daily weather forecast before heading  out 

· Additional walking aids or safety gears or such as safety lines should be considered.

· Ensure there are trained first aiders with adequate supply of first aid kits 
	Self/Supervisor
	Before and during activities


	Low

	Field activities


	Hzardous climate / terrain and unstable weather conditions

	Poor visibility
	2
	1
	2
	· If problems are due to adverse weather conditions, seek shelter and wait for weather to clear. 

· If working at dawn or dusk, ensure a torch and a flashing light is carried. 

· Wear high visibility clothing so you can be seen easily
· Radio communication with adequate supply of batteries should be brought
· Stay in the group and ensure leader/supervisor is informed for needed breaks
· 
	Self/Supervisor
	Before and during activities

	Low


	Field activities
	Hazardous climate / terrain and unstable weather conditions


	Sunburn
	2
	2
	4
	· Use a high factor Sun block 

· If working in full sun, do not expose skin unnecessarily! 

· Make sure back of neck is covered by using a wide brim hat 

· Wear sunglasses to protect eyes.
	Self
	Before and during activities
	Low

	Field activities
	Hazardous climate / terrain and unstable weather conditions


	Getting lost
	1
	2
	2
	· Get a local guide to lead the journey

· Implement a buddy system and always stick to the group

· Follow instructions and advice from local guides

· Stick to familiar routes

· Radio communication with adequate supply of batteries should be brought

· Keep regular communication or head counts within the group


	Self/Supervisor
	Before and during activities
	Low

	Field activities
	Hazardous climate / terrain and unstable weather conditions
	Dehydration, fatigue, exhaustion
	1
	2
	2
	· Take brief stop breaks when needed

· Bring your own food and bottled water or provide sufficient food bottled water for all participants

· First aiders / Leaders of the group should know the signs and symptoms of dehydration for early detection

· Ensure that oral rehydration salts are available 
	Self/Supervisors/First aiders
	Before and during activities
	Low

	Field activities
	Environmental Hazards:

Animals
	Risks of attacks from wild animals and insect bites
	2
	1
	2
	· Wear long pants and long-sleeved shirts.

· Wear proper shoes; leech socks (for keeping away leeches).

· Apply/ reapply insect repellent.

· Get local information on wild life in the area

· Follow instructions and advice from the guide

	Self
	Before and during activities
	Low

	Field activities


	Environmental Hazards:

Flora and fauna
	Encounter poisonous plants and flowers
	2
	1
	2
	· Get local information on wild life in the area

· Follow instructions and advice from the guide

· Make sure first aid kit is stocked with medication

· Avoid areas that are “suspected”
	Self/ Supervisors/ First aiders
	Before and during activities
	Low

	Field activities


	Injury from improper use or mishandling of field equipment


	Cuts & bruises
	1
	1
	1
	· Staff/ supervisor to brief users on how to properly handle and operate the equipment before using.


	Supervisors
	Before and during activities
	Low

	Field activities


	Insect and leech bites
	Allergic reactions


	1
	3
	3
	·  Wear long pants and long-sleeved shirts.

·  Wear proper shoes; leech socks (for keeping away leeches).

· Apply/ reapply insect repellent.
	Self
	Before and during activities
	Low


	CONDUCTED BY:

(TO BE FILLED IN BY THE PROGRAM SUPERVISOR/ PARTICIPANTS)

	Name:
	Post:

	Faculty/Institute/ School/ Academy:
	Signature:

Date:


	VERIFIED BY:

(TO BE FILLED BY THE FACULTY SAFETY REPRESENTATIVE)

	Name:
	Post:

	Faculty/Institute/ School/ Academy:
	Signature:

Date:


	APPROVED BY:

(TO BE FILLED BY THE DEAN/DIRECTOR/HEAD OF THE FACULTY/INSTITUTE/ACADEMY/SCHOOL)

	Name:
	Post:

	Faculty/Institute/ School/ Academy:
	Signature:

Date:


	CHECKED BY: 
FOR DY STUDENTS (TO BE FILLED BY DISCOVERY YEAR COORDINATOR)

	Name:
	Post:

	Faculty/Institute/ School/ Academy:
	Signature:

Date:

	DETAILS OF PARTICIPANTS AND THEIR NEXT OF KIN (NOK)

	

	No
	Full Name
	Institution/Faculty/Centre
	Address & Contact  Details + Email
	Gender
	Special Condition/Allergy
	Next of Kin (NOK) Name
	(NOK) Relationship
	NOK Address & Contact Details

	1
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	


UNIVERSITI BRUNEI DARUSSALAM
                                                                  

                                                                                                                SAFETY MANAGEMENT PLAN

	PLEASE READ BEFORE FILLING IN: 

· This form is provided to assist you in the planning process for your proposed travel overseas as part of University-related activities.

· It has been designed to help you identify the steps you need to take to ensure your trip is safe and successful; it also assists the University to comply with legal, ethical and social obligations in respect of activities associated with the University.

· Form must be completed A MONTH prior to the trip. 

· Please make sure that you complete and submit the following forms along with this document:

i) Risk Assessment 

ii) Parental and Indemnity Consent Form

iii) Next of Kin details 

· All forms can be downloaded through MyUBDPortal at the OSHE university webpage




	GENERAL  INFORMATION

	                    Travelling alone                                                     Travelling in a group   

   

	Name of Lecturer / Supervisor    :
	

	Faculty/Department/Institute       :
	

	Course Name                                  :
	

	University ID Number                   :
	

	Contact Details                               :
	(Phone):……………………………………………………….

(Email): …………………………………………………….

	No. of attendees/participants        :                                   
	Staff:    …………                  Student: ……….



	Dates of travel                                 :

(For multiple trips, please list all the places you are planning to travel to and the estimated dates you will be away)


	Date of departure:_____________  Date of arrival: _______________

i) ……………………………………..

ii) ………………………………….….

iii) ……………………………………..

Please note that if you are travelling outside the itinerary program, you will be travelling at your own risk and must sign a liability/waiver form



	Have you purchased any travel insurance?
	            No                    Yes *

* if YES, please provide a copy of your insurance policy



	TRAVEL INFORMATION – please answer the following questions

	Country of travel                                            :                       
	

	Nearest city                                                      :
	

	Modes of travel                                               :
	      Airplane           Car/Bus              Boat  



	Have you travelled to this country before?
	       No                Yes

	Political Situation: Please describe briefly the political situation in the country you are visiting in i.e. whether there has been any political unrest such as riots or revolution in the past or currently? Are there any ongoing elections taking place at the moment? Also, identify any travel risks or travel warnings of the country for visitors and tourist by visiting http://www.gov.uk/foreign-travel-advice or http://www.smartraveller.gov.au/zw-cgi/view/Advice/Index and select the country you are going to.



	Weather/Climate conditions:  Please describe the weather conditions of the country you are visiting. Have there been any adverse weather conditions in the past or currently? Is the country you are visiting prone to any natural disasters?  What type of climate does the country have?                                                                           



	Environmental Conditions: Is the country experiencing any minor or major pollution problems? Is there any common diseases endemic to the country you are visiting? Please specify.Please visit 

https://www.iamat.org/disease_details.cfm?id=142  or http://www.who.int/ith/updates/20110427/en/
 for more information. 

 

	Food and water situation: What is the status of the cleanliness of food and water in the country you are visiting? Has there been any recent foodborne outbreak or emergency?



	TRANSPORTATION

	What transportation will you be using in your destination country?  Tick all that apply:

     Airplane               Private vehicle                Boat                  Taxi                    Rented  van/bus **                                     

     Public transportation (train, ferry etc)             Others; Please specify:_________________

** Please make sure that the drivers for the rented van/bus transportation has a valid license




	DETAILED DESCRIPTION OF FIELD WORK/ ACTIVITIES/ PROGRAM 

(Please attach a copy of your itinerary or program)



	


	EMERGENCY INFORMATION AND COMMUNICATION  

(Please complete this section as much as possible )

	Local Emergency Contacts:

Police:

Fire:

Ambulance:

Search and Rescue:

Local University/Industry Hotline:
	Nearest Medical Facility:

Name:

Contact no:

Name:

Contact no:



	Local Host Coordinator/ Supervisor contacts:

Name of Coordinator:

Contact no:

Email: 

Name of Supervisor:

Contact no:

Email: 


	Universiti Brunei Darussalam Contacts:Please fill out the names and contact details of your University Contact persons

Project leader/Supervisor:

Contact no:

Dean/Director of Faculty:

Contact no:

DY Coordinator:

Contact no:

DY Facilitator:

Contact no: 

DY Careline: +6738728287
UBD Incident Commander:

Contact no:

UBD Hotline Number: +673246333 /+6732463001 ext 
                                          3333


	Nearest Brunei Darussalam overseas mission (Embassy/Consulate):

Name:

Contact no.

Email:

MOFAT Consular hotlines: +673 8716001/2
	Accommodation Contact:

Name of accommodation:

Contact no:

**Do familiarize yourself with the emergency procedures and exits at your accommodations for safety precautions



	EMERGENCY RESPONSE PLAN 
(The detailed plans for the field location, the necessary evacuation and emergency communication plan should be included)


	1) In case of major emergencies or crisis, your first points of contact are:

















Students





Local Emergency Contact Numbers OR/AND Local Industry or University Hotline/ Supervisor





Student leader/ Brunei Student Representative





If the DY Coordinator/Facilitator cannot be contacted





Brunei Government Representative





DY Careline





DY Coordinator/ Facilitator





Note: Brunei High Commission/ Embassy/Consulate


If unreachable or unavailable, please contact the MOFAT Consular Hotline


6738 716001





Parents/Guardians/


NoK








